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Making Point-to-Point Video Calls

To place a video call from your Polycom HDX to another device, just dial the 8x8 phone number assigned to the Polycom HDX, Polycom VV X

or 8x8 softphone you wish to call. The device you are calling must also be on 8x8 Virtual Offoce phone service. 8x8 does not support video
calling to Polycom HDX or VV/Xs not using 8x8 Virtual Office phone service.

To hold a video conference with one (or more) participants who do not subscribe to 8x8 Virtual Offoce phone service, simply schedule a video
conference using 8x8 Virtual Room and they can see and share video online using their computer’s browser and a webcam.
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Scheduling a Video Conference Call

To schedule a multi-party video conference, log on to Virtual Office Online at http://virtualoffice.8x8.com.

Stepl. Click on New Meeting at the top
left side of the screen.

Step 2. Under Meeting Type, click on the
Virtual Room radio button.

Step 3. Under Meeting Name, type in the
title of your meeting.

Step4.  If youhave more than one Virtual
Room, select the room name from
the drop down list.

Step 5. After checking room availability for
conflicts, select the date, time and
duration of the meeting.

Step 6. Select the meeting Options of your
choice

Step 7. Invite participants.

Please refer to the 8x8 Virtual Room User
Guide for more details.
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Participating in a Scheduled Video Conference Call (Multi-party Video Calls)

Step1l. To participate in a scheduled
meeting, log on to Virtual Office
Online at

http://virtualoffice.8x8.com.

Step 2.
on the left and join the Scheduled
Meeting you wish to join.

Step 3.
yourself, then dial into the call from
your HDX with the dial-in number
and meeting ID code provided.

Select My Meetings from the menu

Select the option to dial into the call

% Bx8 Virtual Office Online

My Status: @ Available © U calling from: Sofiphone & (py
Forward all calls: Off ¢

Legout | 1(555) 630-0971

Call: 3 RY-VOIF Make a call

@ Korer Honat I
A.055%) §63-7355 (Ext: 1039) Shat

@ roren Hang2 2
A (535) 664-0F4] (Exti 1036) Chat

@ U Korbe Pilot Test
1.0423) 373093 (Ext: 1016) Shat
@ ®ill-karte Pilat-Test-550 8
A(415) 308-5069 (Exti 1010) Chat
@ Uiikorbe 1001 PolycomTest [E
.055%) 1469250 (Ext: 2001) Shat
@ ®ilikorbe 1002 PalycomTest 8
A (5%5) 146-930F (Ewti 1002) Chat
@ ©iKorbe 1003 FolycomTest |
405551 14702083 (Ext: 2003) Shat

@ Filkorbe 1004 PalycomTest &}
A (535) 148-1860 (Exti 1004) Chat

Welcome Dave,

You have:
@ Ho New Yoicemail(s) Quick Tip:
v Message(s)

@ "
(@ moUnread chat Message(s)
g @ o reeting(s) in Progress

ene numbar, go
AN Calls

ave Ext: 1027

To quickly forvar,
@ top of the page

and use the drop-down many

My M I to salact or spacfy &

dastination foe your callst

July 13, 2011
11:02 AM

d all ealls te
s Farward

been schedy It|

| User Guide  ¥iew Demo  Getting Started
We want to hear from you: Egedback

0 H o H (&) s5end o Fax

B e

O)

Invite Participa... Share Content Start My Video

' Join meeting with Web Browser { Softphone)
Video |V| Include Video at Start

 Call me at Polycom ¥¥X 1500 &
Standzrd phoner will have sccess to sudio only.
Folycom VVX/HDX phone will have access to both video
and sudic,

Call me on my phone | =y ohon
Standsrd phones will have socass to sudie only.

Folycorm VWX/HOX phome will have access to both video
#nd pudio,

1 will dial in myself at 1 (555) 635-8400
Entering Your Meeting 10:

Polycom VX usars anter SED003# - Video a3nd Audio
Folycorn HDX wrers anter #540003# - Video and Audic
Standard phone users enter ST9003# - Auvdic

HMeeting ( DﬂtrﬂlE



http://virtualoffice.8x8.com

QUICK START GUIDE
Using Your Polycom HDX System with 8x8

Sharing Content

To share content from your desktop or chat with other participants, you need to be logged into a Virtual Room meeting. If you are already

in a Virtual Room meeting, the moderator can click Share Content to share their screen. If you are in a point-to-point call and need to share
content from your computer screen, you must to schedule a Virtual Room meeting. Participants in your meeting will click a link in their email to
join the meeting and view your screen content on their computers. To schedule a Virtual Room:

Stepl. Logon to Virtual Office Online at
http://virtualoffice.8x8.com. % 8x8 Virtual Office Online

Step 2. Click on New Meeting on the top

left side of the screen.
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